
CVS Applicant Instructions 
 
 
Go to CVS Website  
(Link will be emailed to you) 
 

Note:   
Format is really messy in 
Firefox. 
Format is much better in 
Internet Explorer 

 
Select 
“Continue to website  
(not recommended)” 

 
Log In  
 
User ID & Password 
Will be provided by your 
Trusted Agent 



 
 
Select  
I Agree 

 
Select 
My Application 



 
Select 
Complete Your Application 

 
 
Review/Complete your 
Information 
 
When prompted to enter 
TA (Trusted Agent) enter this 
information  
 
Use the 166 Water Street, 
Woods Hole, MA  02543 
Address 
 
Duty Location: 
Observer please use your 
Home Address as you are 
primarily assigned/working 
from your home. 
 
Confirm all entries and  
Submit for Approval 
 
 

(508) 495-2307 



 
You may receive the  
following error message when 
you enter your email address: 
 
“Warning:  Email Address 
should contain.  .CTR@” 
 
CORRECTIVE ACTION:  
Add “.CTR” in your email 
 
For example: 
 
From: 
johnsmith@gmail.com 
To:  
johnsmith.CTR@gmail.com
 
NOTE – You do not need to 
create a new email account.  
Just use your email and add 
the CTR.  The system will 
“drop” this once the check is 
done. 
 
After you select 
“Submit for Approval” 
another screen will 
appear with the information. 
 
Please review . 
 
Check –   
“I Accept And Agree” 
 
Select 
“Confirm”  

mailto:johnsmith.CTR@gmail.com


 
You will see this  
Message. 
 
LOG OFF 
(Do not close window without 
logging off) 

 
 


